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First login to Microsoft 365 at Charles University

1. You need to know your password to CAS (https://cas.cuni.cz), where you log in with
the UK ID number, which you can find on your ISIC or University ID card (hereafter
referred to as UKCO). If you do not know your CAS password, or have other problem
with your password, you can find help on the CAS website on how to solve the
situation.

2. Log in to www.office.com with your university e-mail address as UKCO@cuni.cz or
name.surnameXXX@student.cuni.cz.
a. after just entering the e-mail address you will be redirected to the CAS
website to verify your UK identity,

cas.cuni.cz

Single Sign-On
C -"\T%\ iu"v-“g‘lzr ation Service ‘

@ Enter Username & Password External Identity Providers

Jsername:*
{ ’ E-IDENTITY

You have to register your external

identity with CAS to proceed with your
: n CAS identity.
Password:*

;7Forq01 your password? @Need help?

For security reasons, please log out and exit
your web browser when you are done
accessing services that require
authentication!

Five unsuccessful login attempts will lock
your account for twenty minutes.

b. on the CAS verification page your username is just your UKCO itself (not your
e-mail), see point 1, and this is where you need your CAS password.

3. Once logged in, you will see a list of Microsoft 365 applications in the left navigation
bar, including Outlook or Teams.
- If you don't see an Outlook or Teams icon in the left hand bar, click on the

nine dots icon (arranged in a square) H in the top left hand corner, or the

Apps icon == at the very bottom of the list of apps in the left navigation bar.
- You can log in directly to your university e-mail from anywhere at
outlook.office.com and your university e-mail inbox will open directly.
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